
Entering Orders 

Select your patient on the status board then click “Orders” 



Click the appropriate option: 
Order Sets, Orders, or 
Meds/Fluids 

MEDS: Type the med name in 
the type ahead lookup; the list 
will narrow as you type. 

Enter the mnemonic of the Provider giving the 
order then the source (T for Telephone in the 
example above).  Be careful to select the 
correct Provider as these orders will be routed 
to them for electronic signature! 



Once you have selected the 
med, you must select the 
route of administration 

Click on the appropriate “Order 
String” to populate the fields 
(you will be able to edit fields as 
needed but selection of a base 
string is required to begin) 



If you do not need to edit any 
values click “Done” 

You will return to the medication 
list.  Repeat the steps to add 
additional med orders. 

You must have the Provider on the phone as you 
complete these steps!  If warnings are presented the 
Provider must indicate the reason for proceeding! 



Click “Submit” when you have 
entered all of the Orders.  (You 
can also add orders from the 
other sections as well prior to 
submission) 

You will be presented with the 
verification screen.  If the orders 
are correct, click “Ok”.  If not, 
select Cancel and return to the 
order screen to correct any 
errors. 



Ordering IV Fluids is done from “Meds/Fluids” as well.  Select 
“Fluids” from the options at the top of the ordering field 

Complete the orders using the 
same procedure outlined above. 



Labs/Procedures/RN functions/Diet etc. are all entered in 
similar fashion to meds.  Hi-light the item you want, click 

“Select” then click the next item and “Select.  When you’re 
done, click “Done” 



Any items listed in RED 
require attention.  You can 
click each one or click Done 
and cycle through them. 

Complete the required details. 

To change the service date and time of an 
order click the Start/Service box and 
change the appropriate items. 



Order Sets use elements of the information provided in previous 
pages, but are initially displayed differently.  Select the category 
to decrease the list of available options, scroll until you identify 

the set you need or use the type ahead lookup (not shown).  
Check the box of any sets you wish to use. 



Check the boxes of the items the Provider wishes to 
order and complete details of each as shown 

previously. 



Validate and submit as outlined 
previously. 



Order Sources 
4/1/15 

Our order sources have been revised and 
consolidated. Please review and be 
prepared to use them accordingly.  If you 
have any questions about the order 
source you need to use for a specific 
task, please ask your Team Leader. 


